LORD MAYOR'S
CONVENTION
TRAILBLAZER GRANT
2018-2019.
A BRISBANE MARKETING INITIATIVE.

A ME S S A GE F R O M
T H E L O R D MAY O R .
It gives me great pleasure to open the Lord
Mayor’s Convention Trailblazer Grant for 2018-19.
Through this Grant, we are empowering talented
and high-performing people who live or work
in Brisbane to help us attract new international
conferences that add to our city’s knowledge, help
grow our economy and develop Brisbane’s talent.
Under the Brisbane 2022 New World City Action
Plan, we have committed to winning more
conventions and business events, and to earning
a top 50 global International Congress and
Convention Association ranking.
The Lord Mayor’s Convention Trailblazer Grant is
one way we are working towards those goals.
Luring major conferences to Brisbane puts a
spotlight on our industries and areas of expertise
while attracting the world’s brightest minds and
creating significant economic impact.

Every convention that flows into Brisbane also
supports our tourism and hospitality businesses
including hotels, restaurants and retailers.
Brisbane is recognised for hosting successful
international events and we want to enlist our
city’s trailblazers to help build on this reputation
by both furthering their knowledge and assisting
to attract more leading conferences to the city.
Applying for a Lord Mayor’s Convention Trailblazer
Grant presents an opportunity to attend a
leading international conference, make valuable
connections and form relationships that position
Brisbane as a world-class host city for conventions
and business events.
Good luck to all applicants.
Graham Quirk
Lord Mayor of Brisbane

A BR IS B AN E MAR K E T I N G I N I T I AT I VE .
As the city’s economic development board,
Brisbane Marketing promotes and shapes Brisbane
as a destination of choice for business, investment,
talent and skills, tourism and lifestyle. Brisbane
Marketing works with associations and companies
across Australia and around the world to choose
our city as their ideal conference destination.

The Lord Mayor's Convention Trailblazer Grant
delivers up to $30,000 worth of grants per
annum, each to a maximum value of $5,000
excluding GST, to empower our city’s early-career
professionals and researchers to make their mark.
Brisbane aims to be globally recognised in the top
50 cities for international association conferences
by 2022, as ranked by the International Congress
and Convention Association (ICCA).

$30, 0 0 0

WORTH OF GRANTS
PER ANNUM
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$ 5,0 0 0

The Trailblazer Grant is an important step towards
strengthening Brisbane’s ability to attract
international association conferences and to
stimulate new conference hosting opportunities.
Trailblazer Grant recipients can make a significant
contribution to their industry and to our city by
attending an international association conference
in their field and paving the way for Brisbane as an
ideal future host destination.
Bringing a major conference to Brisbane puts a
spotlight on our industries and areas of expertise
while attracting the world’s brightest minds, and
creating significant economic impact for Brisbane.

MAXIMUM VALUE
PER GRANT

E M P O WER I NG

OUR CITY'S
PROFESSIONALS AND
RESEARCHERS TO MAKE
THEIR MARK
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APPLIC ATION
AND SELE C TION.

W H AT MAK E S
A T R AI LB L A Z ER .
WHY BECOME A BRISBANE TRAILBLAZER?
• Build valuable new networks, giving you
national and global opportunities to further
your career and your industry’s reach.
• Broaden your knowledge and skills to boost
your research or professional development and
enhance your ongoing contribution to your
organisation and industry.
• Create awareness and gain recognition for
your work and your industry in Brisbane and
internationally, bringing new opportunities to
the sector.

WE ARE LOOKING FOR TRAILBLAZERS
TO IGNITE BRISBANE’S FUTURE AS A
GLOBAL KNOWLEDGE HUB.

WHAT TRAILBLAZERS CAN
CREATE FOR BRISBANE:
• New research and business opportunities
leading to greater awareness of Brisbane’s
contribution to your industry sector.
• Significant economic impact by bringing
new income sources to our city through
business events, leisure tourism and trade and
investment opportunities.
• A lasting legacy through your contribution to
Brisbane’s knowledge economy.

T R AILBL A ZER : A PER S O N
WHO IS T HE F IR S T T O D O
S OM E T HING . AN INNO VAT OR ,
PIO NEER , GR O UND BR E AK ER

APPLICATION AND SELECTION PROCESS
Eligible applicants can apply through the online
portal from Friday, 12 October, 2018 to Wednesday,
30 January, 2019. Applicants will be required to
complete all sections and submit supporting
documentation. The online application can be
saved and completed in stages. Applicants will
receive email confirmation upon submission. To
check eligibility, see Grant Eligibility Criteria below.
Shortlisted applicants will be notified by Friday,
15 February, 2019, and will be provided with
guidelines to assist in their interview preparation.
Interviews will be conducted on the 8th March
2019 by a judging panel of four academic, civic
and business leaders.
Brisbane Marketing will take advice from the
judging panel to determine the successful
applicants from those shortlisted. All applicants
will receive notification of the final outcome by the
end of March 2019.

KEY DATES
Applications open
Friday, 12 October, 2018
Applications close
Wednesday, 30 January, 2019
Shortlisted applicants notified
Friday, 15 February, 2019
Interviews and judging
Friday, 8 March, 2019
Recipients announced
End of March 2019
Recipient briefing session
During April 2019
2019-2020 Grant Launch Event
During October 2019

GRANT ELIGIBILITY CRITERIA
To be eligible to apply for a Trailblazer Grant, each
applicant must (at the time of application):
• Be over 18 years of age.
• Live in a suburb, or work for an organisation,
that is located within the Brisbane Regional
Tourism Organisation Boundary (see FAQs for
details). This criterion will be assessed on a
case-by-case basis.

GR AN T
ELIGIBILI T Y CR I TER I A .
MINIMUM 200
PARTICIPANTS

The international association conference proposed
by each applicant must meet the following criteria:

ROTATE BETWEEN

• Be run by an association.

COUNTRIES

• Rotate between at least three countries.
• Attract a minimum of 200 participants and have
a minimum two-day duration.
• Take place between 1 May, 2019 and 30 June, 2020.
• Have the potential to be held in Brisbane in
the next 10 years and consider when last held
in Brisbane or Australia and whether already
confirmed for Brisbane or Australia.

AT LEAST THREE

ATTEND EVENT
BETWEEN MAY 2019 &
JUNE 2020
POTENTIAL TO BE
HELD IN BRISBANE
WITHIN 10 YEARS

NOTE: If the conference does not meet all of the above criteria, please
email us to discuss: trailblazer@brisbanemarketing.com.au
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ON LINE APP LIC ATI O N P O R TAL .
APPLICANTS WHO MEET GRANT CRITERIA
CAN COMPLETE THE ONLINE APPLICATION
WHICH INCLUDES:
1. Applicant’s professional background and 		
future ambition in their chosen industry – 		
applicants must display a trailblazing mindset
and a passion to pursue a career in the industry.
2. Background of the proposed international 		
association conference and connected 		
association, including key contacts.
3. Potential to bring the proposed international 		
association conference to Brisbane, including 		
the following:
•

Top reasons why Brisbane would be an ideal
future host destination for the conference.

•

Potential impact of the conference on the
knowledge economy of the city.

•

Applicant’s intention and capacity to assist
in bringing the proposed conference to
Brisbane, ideally within the next 10 years.

Applicant’s connection (if applicable) to the 		
organising association and to local industry 		
or association contacts (applicant may be a key
contact themselves).

4. Supporting documentation, including:
• Current curriculum vitae (CV).
• Costed proposal, detailing conference
registration fees and dates, proposed economy
flight costs and dates from Brisbane to the
closest international port of your choice
in accordance with your submission and
proposed accommodation costs with check-in
and check-out date.
• A one-page letter of support from a senior
representative in the applicant’s organisation,
addressing the value of the staff member
to the organisation, how attendance at the
conference would enhance the professional
development of the staff member and the
potential future contribution this person could
make to their industry.
5. Previous grants and other funding:
• Applicants must disclose any previous 		
equivalent grants received or applied for 		
through another convention bureau or other
organisation and any other funding available
to them to attend the proposed conference.

T O VIE W C R I TER IA AND AP P LY:
C HO O SEB R ISB ANE .C OM. AU/ TR AILBL A Z ER
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F R E QU EN TLY A SK ED QU E S TIONS .

U S E O F F UND S .
APPLICANTS MAY APPLY FOR FUNDING OF UP
TO $5,000 EXCLUDING GST.
Use of the funds must adhere to the Grant
guidelines. Funds for the 2019 funding round
must be fully expended between 1 May, 2019 and
30 June, 2020. The funding and post-conference
reporting guidelines can be found online at
choosebrisbane.com.au/trailblazer Successful
applicants will also be fully briefed upon receipt
of the Grant.
FUNDING MAY NOT BE USED FOR ANY
OF THE FOLLOWING EXPENSES:
• Accommodation for nights outside of the
main conference program. Brisbane Marketing
may reconsider this in the case of unusual
circumstances such as difficult flight times etc.
• Flights outside of the conference requirements
• Ground transfers e.g. taxis, public transport,
hire cars
• Meals outside of those included in the
conference registration fee

Brisbane Marketing will also provide assistance
to Grant recipients in planning and preparing
their conference experience, including a tailored
briefing session covering the following topics:

WHO CAN APPLY FOR A BRISBANE TRAILBLAZER GRANT?

• What the Grant means for you and for Brisbane

WHEN IS THE APPLICATION DEADLINE?

• Funding process and post-conference
requirements

Applicants must meet the Grant eligibility criteria stated in the Grant prospectus and listed on the
Grant website.

Applications open on Friday, 12 October, 2018 and will close on Wednesday, 30 January, 2019.

• What to expect when travelling

WHAT ARE THE KEY DATES FOR THE JUDGING PROCESS?

• Paving the way for Brisbane as a future
host destination

Shortlisted applicants will be notified by Friday, 15 February, 2019. An interview time will be arranged for

FUNDS MAY ONLY BE USED FOR
THE FOLLOWING EXPENSES:

HOW DO I SUBMIT MY APPLICATION?

• Conference registration

Applicants can save the online application and return to complete it later. Word limits do apply to certain

• Economy flights to and from the conference
(from Brisbane to the closest international
port of your choice in accordance with your
submission)
• Accommodation for the duration of the conference
NOTE: Brisbane Marketing reserves the right to final approval
on all flights and accommodation.

Friday, 8 March, 2019. The successful recipients will be announced by the end of March 2019.

The application process is entirely online at choosebrisbane.com.au/trailblazer
sections and will be clearly stated in the online application.
ARE ALL SECTIONS OF THE APPLICATION EQUALLY WEIGHTED?

All sections are important and are weighted accordingly to the level of detail expected in each section.
HOW MANY GRANTS ARE AVAILABLE AND FOR WHAT AMOUNT?
Up to $30,000 worth of grants will be awarded. Each Grant has a maximum value of $5000 excluding GST,
and only one Grant will be awarded per nominated conference.
I LIVE/WORK OUTSIDE THE BRISBANE CITY COUNCIL BOUNDARY, BUT CAN I STILL APPLY?
Applicants must live within, or work for an organisation located within, the Brisbane Regional Tourism
Organisation boundary, which includes the local council areas of Brisbane (including Moreton Island),
Logan, Moreton Bay, Redlands (including North Stradbroke Island), Ipswich, Lockyer Valley, Somerset and
Scenic Rim. If you are unsure whether you reside or work in an eligible region, you can visit the Queensland
Place Names Search at dnrm.qld.gov.au/qld/environment/land/place-names/search and search for your
suburb name, filtering by “Suburb”. This will identify which local government area your suburb sits within.
WHICH SECTORS ARE ELIGIBLE FOR CONSIDERATION FOR A TRAILBLAZER GRANT?
Brisbane Marketing encourages applicants from all industries.
I HAVE PREVIOUSLY APPLIED FOR A CONVENTION BUREAU GRANT. CAN I RE-APPLY?
If you have previously applied for a similar Grant from another convention bureau or equivalent
organisation, you must disclose this in the relevant section of your application, including whether you were
successful or unsuccessful on that occasion.
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FREQUENTLY ASKED QUESTIONS.

TERMS AND CONDITIONS.

WHY ARE ONLY ASSOCIATION CONFERENCES BEING CONSIDERED, RATHER THAN

Successful applicants to the Lord Mayor's Convention Trailblazer Grant
must comply with the following terms and conditions during the course

CORPORATE CONFERENCES?

As part of the Brisbane 2022 New World City Action Plan, Brisbane Marketing is committed to consistently
earning a top 50 International Congress and Convention Association (ICCA) ranking. To achieve this ranking,
Brisbane Marketing must increase the number of international association conferences that choose

1. Definitions
(i) The successful recipient of a Lord Mayor's Convention Trailblazer
Grant will be referred to as ‘the Recipient’.

and Convention Association (ICCA) and will not be considered for the Trailblazer Grant, however Brisbane

(iii) Expenses and activities agreed to by the Recipient and Brisbane
Marketing at the time of notification of the Grant will be referred to as
the ‘Approved Purpose’.

Marketing can assist in other ways with corporate conferences.

2.

WHAT HAPPENS IF THE CONFERENCE DATE OR LOCATION IS CHANGED, OR I AM UNABLE TO TRAVEL?

In consideration of receiving the benefit of the Grant, the Recipient
must perform the Approved Purpose activities in accordance with the
terms set out in the Funding Agreement and these Conditions, unless
otherwise agreed in writing by the Recipient and Brisbane Marketing.

Brisbane as their host destination. Corporate conferences are not listed by the International Congress

In the event that the conference date or location is changed, or the recipient is unable to travel, Brisbane
Marketing will assess the circumstances on a case-by-case basis to determine a fair and reasonable outcome.
DO I NEED TO BID FOR THIS CONFERENCE TO BE HELD IN BRISBANE?
No. Brisbane Marketing in partnership with its members, will coordinate the bidding process. However, we ask
the recipient to provide us with key information such as the local organisation or individual (if not the recipient
themselves) who the team should contact to secure a bidding opportunity for Brisbane in the future.
DO I NEED TO SPEND THE GRANT THIS YEAR?
The Grant must be used before the end of the next financial year directly following the announcement of
the Grant. For example, recipients announced in March 2019 would need to use the funds between 1 May
2019 and 30 June 2020.
I HAVE BEEN UNSUCCESSFUL, OR DO NOT WISH TO APPLY FOR A GRANT, BUT MY ORGANISATION

WOULD LIKE TO BID FOR A CONFERENCE TO COME TO BRISBANE. WHAT SUPPORT IS AVAILABLE TO
ASSIST OUR BID?

Brisbane Marketing offers a personalised service whereby a dedicated advisor with local expertise is able to
assist in tailoring a conference proposal to specifically meet your needs.
To support local host organisations to bring a conference to Brisbane, Brisbane Marketing can:
• Bring a wealth of experience in preparing tailored proposals and bid presentations;
• Secure support from government and industry;
• Assist in the development of lobbying strategies to ensure the best chance of a successful outcome;
• Liaise with venues and suppliers, and obtain competitive quotes;
• Provide support at site inspections; and
• Assist with Professional Conference Organiser (PCO) tender and selection process.
Brisbane Marketing is well placed to guide you through every stage of the bidding process 		
with the best possible service. If you have a conference in mind, please contact Kylie McKenzie, Business
Development Manager.
Still have some questions about the Trailblazer Grant?
Kylie McKenzie
Business Development Manager
Brisbane Marketing
07 3006 6219
kmckenzie@brisbanemarketing.com.au
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of their Grant:

3.

Funding

Purpose

The Grant must not be used for any purpose other than that for which
the Grant was approved (the ‘Approved Purpose’) without the prior
written consent of Brisbane Marketing.
4.

Timing

Should the nominated conference be confirmed for Australia during
the application and judging process, Brisbane Marketing reserves the
right to eliminate that conference from consideration. The applicant
may be permitted to nominate another conference for the Grant.
5.

Payment

Subject to these Conditions and the Funding Agreement, Brisbane
Marketing will pay directly for Approved Purpose costs, as agreed
between the Recipient and Brisbane Marketing at the time of
notification of the Grant.
The Recipient acknowledges and agrees that:
(i) if an actual Approved Purpose cost is more than the approved
Grant component, Brisbane Marketing is not responsible or obliged
to pay any monies additional to the approved Grant amount for that
Approved Purpose and may decline to pay for this expense.

be covered by Brisbane Marketing’s insurance, and other insurance
costs and arrangements for these activities are the sole responsibility of
the Recipient.
9.

Travel Arrangements

Brisbane Marketing reserves the right to final approval of all flights and
accommodation relating to the Grant.
10. Acknowledgement
The Recipient must acknowledge Brisbane Marketing's contribution/
funding in all publicity relating to the Approved Purpose through – as
directed by Brisbane Marketing:
(i) Use of the Brisbane Australia's New World City logo as appropriate;
and
(ii) Use of the following acknowledgement statement:
“The Lord Mayor's Convention Trailblazer Grant is an initiative of
Brisbane Marketing.”
This includes all promotional materials such as brochures, posters,
conference programs and invitations, signage at events, all media
releases, television, radio and newspaper advertisements, speeches,
websites/ blogs, newsletters, annual reports and promotional videos.
Where the Lord Mayor's Convention Trailblazer Grant provides the
majority of funding, the acknowledgement should precede all other
acknowledgements.
11. Post-Conference Attendance Report
The Recipient will, at their own cost in all things, prepare and submit
online to Brisbane Marketing a two-page Post-Conference Attendance
Report no later than six (6) weeks from the date of return from travel to
the conference, which details:
(i) an evaluation that demonstrates how the conference attendance
has contributed to the aims and objectives of the Lord Mayor's
Convention Trailblazer Grant (including addressing any additional
criteria or special conditions advised by Brisbane Marketing at the time
of notification of the Grant);

(ii) by requesting any payment (whether in whole or in part) of the
Grant from Brisbane Marketing, the Recipient will be deemed to have
accepted these Conditions and the terms of the Funding Agreement.

(ii) current and future business development and bidding
opportunities for Brisbane Marketing, including contacts and other
information that may assist in the business development and bidding
process (Brisbane Marketing reserves the right to retain and use this
information); and

(iii) Brisbane Marketing may decide to withhold payment of Approved
Purpose costs, in whole or in part, until such time as the Recipient has
performed the obligation to which the payment relates.

(iii) observations and personal experience relating to knowledge
exchange and ongoing economic benefit to the Recipient and
Recipient’s organisation.

(iv) benefits under this Grant, in whole or in part, will be assigned
directly by Brisbane Marketing and not by the Recipient.

All reports and accompanying support material and attachments must
be submitted online. If the form or the content of either the financial
or the evaluation report is not adequate for the purposes of Brisbane
Marketing, Brisbane Marketing may require the Recipient to submit a
revised post-conference attendance report satisfactory to the Bureau
within thirty (30) days of written notice to the Recipient.

(v) The Recipient agrees not to book any travel or accommodation prior
to consultation with Brisbane Marketing.
6.

Indemnity

The Recipient agrees to indemnify Brisbane Marketing in relation to any
loss or expense incurred by Brisbane Marketing arising from the breach
by the Recipient of its obligations or warranties given in relation to this
Grant and the Approved Purpose activities.
7.

Completion

Subject to the Funding Agreement, the Recipient agrees that Brisbane
Marketing will expend funds on the Recipient’s behalf, as per the
Approved Purpose costs agreed to by the Recipient and Brisbane
Marketing at the time of notification of Grant.
8.

Travel Insurance

The Recipient will be covered by Brisbane Marketing’s insurance
only while undertaking Approved Purpose activities. If the Recipient
prefers or requires additional insurance coverage over and above the
standard inclusions of Brisbane Marketing’s insurance, this will be the
responsibility of the Recipient and at the Recipient’s expense. Activities
undertaken by the Recipient outside of the Approved Purpose will not

12. Dispute
Any dispute arising out of the Grant and these Conditions will be dealt
with initially by direct negotiation between the parties. If the dispute is
not resolved within 10 business days, the parties will submit the dispute
to mediation or some other form of dispute resolution procedure,
and if not resolved within a reasonable period then either party may
commence legal proceedings.
13. Property Rights
The Recipient warrants and represents that the project and Brisbane
Marketing’s use or other dealings with the project works does not
infringe the Intellectual Property Rights or Moral Rights of any person.
14. Correspondence
Official documents must be signed by the Recipient.
For more information, visit: choosebrisbane.com.au/trailblazer

11

12

